Applicant seeks two Sponsors and prepares the application.

Applicant submits application, with payment, to the Executive Director. The
Executive Director checks the contents, acknowledges receipt, and raises
any queries with the applicant, normally within 2 weeks of receipt. The two
Sponsors send their reports to the Executive Director.

Using advice from the Validation Committee, the Executive Director
appoints two Scrutineers and sends the application and Guidelines for
Scrutineers to each in turn, with instructions on where to send the
completed report.

Scrutineers examine the application, seeking advice from Validation
Committee members if required, and contacting the Executive Director if
any more information is required. In cases of disagreement between
scrutineers, a review by a third scrutineer or a member of the Validation
Committee Report is requested. If there is still uncertainty, an interview will
be recommended. Otherwise, application papers are sent to the Chair of the
Validation Committee three weeks before the next Committee meeting.

Validation committee meets three times per year, before Council
meetings. Considers report and decides whether to award CSci.
Sends result and feedback if unsuccessful to Executive Director.
successful

Interview
recommended

Two people (at least one
scrutineer) interview the
applicant at an agreed
UK location.

unsuccessful

Council validates successful applicant.

Executive Director sends
result to applicant, with
numbered certificate and
guidelines for CPD. Also
sends details of new CSci to
Science Council.

Further information
required

Executive Director seeks advice from Validation Committee if necessary
and sends out information and any specific advice

Further information
required

Applicant obtains information from Mineralogical Society Web site or Office
and contacts Executive Director at Mineralogical Society office for any
specific advice and information,

Further advice required

Mineralogical Society CSci Standard Application Procedure

Executive Director sends result to applicant,
together with feedback (compiled from scrutineers’
reports and details of appeals procedure).

Applicant can prepare an appeal and send to the General
Secretary to be considered by Council at their next scheduled
meeting. The decision of Council is final. The General Secretary
informs the applicant of the decision.

